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Kisan Vidya Prasarak Sanstha’s 

          INSTITUTE OF PHARMACEUTICAL EDUCATION 

 

_______________________________________________________ 

Examination Department 

Instructions to Paper Setters 

 The question paper must be based on the syllabus decided 

by the subject incharge for the sessional. No question or 

part thereof should be outside the prescribed syllabus. 

Repetition of a question must be avoided.  

 Please write/type legibly. Avoid corrections. The subject-

specific symbols, words, phrases and language must be very 

explicit.  

 Please ensure that the answer of each and every question 

asked in the question paper does figure prominently in one 

or the other text book prescribed in the syllabus.  

 Your question paper must be very explicit in terms of 

minimum pass marks, maximum marks and distribution of 

marks against each question particularly in case a question 

has several parts.  

 In case the students are required to use Electronic gadgets 

viz simple/scientific calculators or graph paper or 

something else, these instructions are written specifically at 

the end of the question paper e.g, “Students are allowed to 

use only simple calculators during the course of 

examination.”  

 Question paper should designed separately for each Teacher 

of same subject  

 Strictly follow the given question paper format and prepare 

accordingly  

 Maintaining Secrecy of your question paper is our top 

priority. To avoid any possibility of leakage, we are trying to 

discourage the practice of moderation of question paper/s. 

You are as such requested to please ensure the adherence 

to the above instructions strictly.  

 Last but not least, please ensure that the question paper 

does not contain any objectionable/unlawful 
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contents/question of politically or religiously sensitive 

issues. 
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Kisan Vidya Prasarak Sanstha’s 

          INSTITUTE OF PHARMACEUTICAL EDUCATION 

 

_______________________________________________________ 

Code of Conduct for Jr Supervisor 

Examination being solemn activity the office bearers are required 

to perform their duties with complete sincerity upholding the 

highest principles so that all examinees are provided with equal 

and fair opportunity of performance. 

 Report 20 minutes before the commencement of the exam. 

 Do not allow the students to appear for exam without 

Uniform and I- Card. 

 Distribute blank answer papers to the students 10 minutes 

before the start of exam. 

 Do not allow students to exchange any kind of material. 

 Do not allow students to communicate amongst them. 

 Verify that correct Question Papers based on the pattern 

and subject is distributed to the students. 

 Do not talk on mobile phones or indulge in any other 

activity which distracts your attention from invigilation. 

 Ensure that students are not disturbed due to any reason 

during the examination. 

 Do not allow student to leave the exam in first 30 minutes. 

 In case of any copy case report immediately to exam 

department. 

 Receive the answer papers and arrange them serially before 

submitting it to the senior supervisor. 

Note: - Strictly follow the above instructions, if any 

errors/problems arise, the consult staff member is responsible 

for the same and disciplinary action will be taken by Honorable 

Principal. 
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Kisan Vidya Prasarak Sanstha’s 

          INSTITUTE OF PHARMACEUTICAL EDUCATION 

 

_______________________________________________________ 

Instructions to candidates 

While Entering the Examination Hall 

 Make sure that you are not in possession of any 

material such as books, notebooks, scribbled notes 

which may temp you to copy OR use as reminder. 

 Don not takes with you any answer-book written in 

or blank while leaving the Examination hall. 

 Do not speak or communicate in any way with any 

other candidate in the examination hall while the 

examination is going on. 

 Do not disobey any instruction/s issued to you by 

the Senior OR the junior supervisor. 

 Do not behave in a rude or disobedient manner. 

 Do not carry mobile or wallet in the examination 

hall. 

 Do not borrow stationery material / calculator from 

other students. 

Failure to observe the instructions may result in 

Expelling the candidate instantly and Punishing him for 

the misconduct or breach of rules by Debarring him from 

any university or college Examination or course for a 

specified period or permanently. 
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Kisan Vidya Prasarak Sanstha’s 

          INSTITUTE OF PHARMACEUTICAL EDUCATION 

 

_______________________________________________________ 

Examination Pattern 

All the examinations of the Degree Courses are 

conducted semester pattern. For B Pharm and M Pharm 

course (2017 PCI semester pattern), 25% marks are 

reserved for internal Sessional examination and 75% 

marks for the University examination; 20% marks for 

internal sessional examination and 80% marks for 

University examination. Novel examination system, for 

evaluation purpose the college has developed a model 

examination system characterized by confidentiality, 

impartiality, accuracy and speed. It silent features are as 

follows: 

 For each subject, three sets of questions papers 

covering the 80% syllabus are set from which only one 

set is selected by the principal for conducting 

examinations. While others sets are retained in the safe 

custody. 

 The confidential center wise mechanism has been 

evolved to print, delivered store and used examinations 

related materials and collect the same for safe custody. 

 In the internal examination, we provide 24 pages for 

a paper with no section and supplements. At the 

examination center, Jr. Supervisor should confirm all the 

entries on the front page of the answer book and seat 

number (roll number) of the candidates. Instruction for a 

candidate and Jr. Supervisor are displayed outside the 

exam department on flex. After the examination, the 

answer books are collected at examination department. 
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Answer books of different divisions are prepared and the 

bundles are kept ready for assessment. After assessment 

the comparative marks statements of each divisions are 

display on the notice board. This method is helpful for 

more transparency in exam and reduces chances of 

malpractices at different levels. 
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Kisan Vidya Prasarak Sanstha’s 

          INSTITUTE OF PHARMACEUTICAL EDUCATION 

 

_______________________________________________________ 

Code of Conduct for Jr Supervisor 

Examination being solemn activity the office bearers are 

required to perform their duties with complete sincerity 

upholding the highest principles so that all examinees 

are provided with equal and fair opportunity of 

performance. 

❖ Report 20 minutes before the commencement of the 

exam. 

❖ Do not allow the students to appear for exam without 

Uniform and I- Card. 

❖ Distribute blank answer papers to the students 10 

minutes before the start of 

exam. 

❖ Do not allow students to exchange any kind of 

material. 

❖ Do not allow students to communicate amongst them. 

❖ Verify that correct Question Papers based on the 

pattern and subject is distributed to the students. 

❖ Do not talk on mobile phones or indulge in any other 

activity which distracts your attention from invigilation. 

❖ Ensure that students are not disturbed due to any 

reason during the examination. 

❖ Do not allow student to leave the exam in first 30 

minutes. 
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❖ In case of any copy case report immediately to exam 

department. 

❖ Receive the answer papers and arrange them serially 

before submitting it to the senior supervisor. 

Note: - Strictly follow the above instructions, if any 

errors/problems arise, the consult staff member is 
responsible for the same and disciplinary action will be 

taken by Honorable Principal. 
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Kisan Vidya Prasarak Sanstha’s 

          INSTITUTE OF PHARMACEUTICAL EDUCATION 

 

_______________________________________________________ 

Code of Conduct for Supporting Staff 

Examination being solemn activity the office bearers are 

required to perform their duties with complete sincerity 

upholding the highest principles so that all examinees 

are provided with equal and fair opportunity of 

performance. 

❖ The support staff should report 1hr before the start of 

exam. 

❖ The blocks should be opened 20 minutes before the 

start of exam. 

❖ Carry out duty as assigned by the Exam in-charge. 

❖ Avoid last minute leave unless absolutely necessary. 

❖ Do not leave the exam venue without intimating and 

without the permission of the Exam In-charge. 

❖ Assist the exam department staff members in the 

preparation of the blocks. (Shifting and rearranging 

furniture, cleanliness). 

❖ Promptness in case of urgent exam based needs. 

❖ They should be present at the respective blocks, venue 

or task assigned by the Exam in-charge. 

❖ Even after completion of the exam do not leave without 

the permission of the senior supervisor. 

Note: - Strictly follow the above instructions, if any errors/problems arise, 

the consult staff member is responsible for the same and disciplinary action 

will be taken by Honorable Principal. 
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Kisan Vidya Prasarak Sanstha’s 

          INSTITUTE OF PHARMACEUTICAL EDUCATION 

 

_______________________________________________________ 

B Pharm Internal assessment: 

Continuous mode 

The marks allocated for Continuous mode of Internal Assessment 

shall be awarded as per the scheme given below. 

Sessional Exams 

Two Sessional exams shall be conducted for each theory 

/ practical course as per the schedule fixed by the 

college(s). The scheme of question paper for theory and 

practical Sessional examinations is given below. The 

average marks of two Sessional exams shall be computed 

for internal assessment as per the requirements given in 

above tables. 

Sessional exam shall be conducted for 30 marks for 

theory and shall be computed for 15 marks. Similarly 
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Sessional exam for practical shall be conducted for 40 

marks and shall be computed for 10 marks. 

Improvement of internal assessment 

A student shall have the opportunity to improve his/her 

performance only once in the Sessional exam component 

of the internal assessment. The re- conduct of the 

Sessional exam shall be completed before the 

commencement of next end semester theory 

examinations. 

M Pharm Internal assessment 

Internal assessment: Continuous mode 

The marks allocated for Continuous mode of Internal 

Assessment shall be awarded as per the scheme given 

below. 

Sessional Exams 

Two sessional exams shall be conducted for each theory 

/ practical course as per the schedule fixed by the 
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college(s). The scheme of question paper for theory and 

practical sessional examinations is given in the table. 

The average marks of two sessional exams shall be 

computed for internal assessment as per the 

requirements given in tables. 

Promotion and award of grades 

A student shall be declared PASS and eligible for getting 

grade in a course of M. Pharm programme if he/she 

secures at least 50% marks in that particular course 

including internal assessment. 
































































































